01/01/2011v3

IMPORTER APPLICATION / RENEWAL FORM for the year 1st Jan – 31st Dec      
The information on this for must be treated as confidential and used only for the purposes of administering the application or renewal
Section A - Details about your IMPORTER organisation

	1. BAFTS welcomes applications from any organisation that trades fairly.  Different organisations approach fair trade in different ways all of which are recognised providing they contribute positively towards social justice.  We understand that you may not fall wholly into one of the following, but please indicate which of these statements best describes your organisation.

	 FORMCHECKBOX 
 
	An organisation whose primary purpose is to deliver social justice and is using a Fair Trade business as a means to that end

	 FORMCHECKBOX 

	A commercial enterprise trading with the developing world committed to pursuing a Fair Trade route in their supply chain.  The organisation deals ethically, primarily through recognised Fair Trade standards believing this will also facilitate social justice.

	2. Trading Name
	     
	3. Legal Name
	     
	4. Legal Status
	 FORMDROPDOWN 


	5. This is a 
	 FORMDROPDOWN 

	6. In respect of
	IMPORTER WHOLESALER ONLY

	7. Contact Name
	     
	10. Mailing address        
     
	

	8. Phone Number
	     
	     
	

	9. Email
	     
	     
	POSTCODE      

	11. Please tick all relevant cells in the following table 

	We purchase
	Direct from producers in the developing world 
	 FORMCHECKBOX 

	From a third party in the developing world
	 FORMCHECKBOX 

	Other 
	 FORMCHECKBOX 

	Give details
	     

	We sell
	To retailers
	 FORMCHECKBOX 

	Direct to the public 
	 FORMCHECKBOX 

	Other
	 FORMCHECKBOX 

	Give details
	     

	12. Paid staff including directors
	Full Time
	   
	Part Time
	   
	Regular volunteers
	   

	13. Volunteers
	Full Time
	   
	Part Time
	   
	Regular volunteers
	   

	14. Importers
	Began importing in year
	    
	We trade from       FORMDROPDOWN 

	We sell to retailers via      FORMDROPDOWN 



Section B – About your finances and financial management

Throughout this application form refer only to the 12 month period for your last completed set of Annual Accounts to include the total values of your IMPORTING activities
	1. Accounting period from                                                                  
	month        year         to  month        year     

	2. You are applying as an Importer

    Total value of your TRADE sales (ex. VAT) 
	£      

	3. Percentage Fairly Traded from Southern producers
	        %

	4. Percentage  non - Fair Trade
	        %

	5. Your sales forecast for the your next accounting year (ex VAT)
	£      


Fair Trade organisations are expected to adhere to the highest standards of financial management.  BAFTS normally accepts that this is true but there have been rare occasions where this has been called into question.  On such occasions it would be helpful if the organisation concerned was willing to submit their financial and other records to independent inspection.

6. Please confirm whether or not you would be willing to allow this.  

    If due cause were shown we  FORMDROPDOWN 
 be willing to allow independent inspection of our financial and other records.

We recognise that legitimate trade disputes can occur but would expect these to be handled in line with the principles of fair trade and be       supported by clear, documented communications.

7. Please confirm that since trading you have had no financial disputes with your suppliers or provide a summary of any disputes (at this    point there is no need to include names)

We have had no financial disputes:  FORMCHECKBOX 

We have had the following disputes:      

Section C – Describe the ethos and motivation of your organisation

	1. Why was your business started?

	     

	2. What principles underpin the way you conduct your business?

	     

	3. What are the chief reasons for your selection of the products sell?

	     

	4. How do you select the suppliers that you use?

     

	5. How do you promote Fair Trade in your business and in your community?

	     

	6a. Are you involved in any other activities in support of Fair Trade?   

     
6b. Have you contributed to the work of BAFTS in the last year?           

     
6c. Would you like to become more involved in BAFTS? Are there any areas of specific interest?
     
6d. Do you have specific skills or resources you can offer to support BAFTS? Please give details. 

     


Section D – Self certification of compliance with accepted WFTO Fair Trade principles - this page will form part of your renewal next year.
It is important that all BAFTS Recognised Importers continually work towards full compliance of these 10 principles of Fair Trade. 

Expanded definitions of the principles can be found in the guidance notes.
Tick the relevant column: Full = Endorse and fully comply; Partial = Endorse and are working towards compliance; N/A = Not relevant to us. 

You must provide some commentary to explain your compliance for this accounting period. 

In this Section and in Section G identify how you plan to improve your businesses compliance of the fair trade principles during the next 12 months – BAFTS will expect you to comment upon these targets when your application is due for renewal. You are not expected to set targets for every principle but be realistic and honest.
	
	Principle of Fair Trade
	Full
	Partial
	N/A
	Comments plus recent achievements / improvements during this 12 month period 
	Clear targets and plans to improve over the next 12 month period 

	1
	Creating opportunities for economically disadvantaged producers
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	2
	Transparency and accountability
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	3
	Capacity building
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	4
	Promoting Fair Trade
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	5
	Payment of a fair price
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	6
	Gender Equity
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	7
	Working conditions
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	8
	Child Labour
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	9
	Protecting the environment
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	10
	Trade Relationships
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     


Section E – Sales analysis of Fair Trade products only. (This info may be used to monitor Fair Trade sales in UK)
1. List your Fair Trade sales percentages according to trade sales value (for wholesale activities) in the following high level categories
	Food
	%
	Non-food
	%

	Food
	     
	Paper and cards
	     

	Beverages
	     
	Clothing
	     

	
	
	Jewellery and accessories
	     

	
	
	Household and textiles
	     

	
	
	Crafts (wood, pottery, toys, instruments, candles etc)
	     

	
	
	Furniture
	     

	
	
	Other – please specify       
	     

	Total food
	0 FORMTEXT 

0

	Total non-food
	0 FORMTEXT 

0



2. List the products you buy from non Fair Trade sources, indicate their % share of your trade sales, and give reasons for these purchases. 

BAFTS understands that for a number of reasons an importer may import some products that do not meet the full criteria of fair trade.  This is acceptable provided: a) such products are not produced in any way that directly contravenes fair trade principles

b) The trading relationship could not bring into question the integrity of your organisation as a fair trade importer 

c) They do not account for more than 30% of your imports

	Product type
	Name of supplier
	% of your turnover
	Reason for purchase

	     
	     
	     
	     


	     
	     
	     
	     


	     
	     
	     
	     


	     
	     
	     
	     


	     
	     
	     
	     


	     
	     
	     
	     


	     
	     
	     
	     

	     
	     
	     
	     


	     
	     
	     
	     


	     
	     
	     
	     


	     
	     
	     
	     


	     
	     
	     
	     


	     
	     
	     
	     



Section F – About your producers

1.Give details of your producers starting with your most important (largest) producer and continue in decreasing percentage order.

    If you have more producers - in the name column of the final row state “we have X more producers”.
2. Enter Yes in this column if you are happy for BAFTS to contact the producer.  

    BAFTS do not routinely contact producers to confirm the nature of your trading relationship, but it would be helpful to know you are happy for us to do so.

3. State the percentage of your purchases that this producer represents.
4. Name the country where the producer is based.
	5. Type of organisation e.g. Co-operative, association, social project, privately owned business, other.
6. Production - Factory, small workshop, farm, hand craft centre, home, other.
7. Number of employees at this producer

8. Direct producer and exporter (D) or Exporter only (E).


9. Age – enter the number of years you have been trading with them. 

10. Is this producer recognised as a fair trade producer by WFTO, FLO or other organisation or not recognised.
11. Date of your last visit to this producer – give the month and year.
	Name and contact details of your Fair Trade producers
	OK to contact
	%
	Country
	Type


	Production


	Number of
Employees
	D or E
	Age
	Recognised Fair Trade
	Date of last visit

	     

	 FORMDROPDOWN 


	   
	     

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	   

	 FORMDROPDOWN 


	   
	 FORMDROPDOWN 

	     


	     

	 FORMDROPDOWN 


	   
	     

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	   

	 FORMDROPDOWN 


	   
	 FORMDROPDOWN 

	     


	     

	 FORMDROPDOWN 

	   
	     

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	   

	 FORMDROPDOWN 


	   
	 FORMDROPDOWN 

	     


	     

	 FORMDROPDOWN 


	   
	     

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	   

	 FORMDROPDOWN 


	   
	 FORMDROPDOWN 

	     


	     

	 FORMDROPDOWN 

	   
	     

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	   

	 FORMDROPDOWN 


	   
	 FORMDROPDOWN 

	     


	     

	 FORMDROPDOWN 


	   
	     

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	   

	 FORMDROPDOWN 


	   
	 FORMDROPDOWN 

	     


	     

	 FORMDROPDOWN 

	   
	     

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	   

	 FORMDROPDOWN 


	   
	 FORMDROPDOWN 

	     


	     
	 FORMDROPDOWN 


	   
	     

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	   

	 FORMDROPDOWN 


	   
	 FORMDROPDOWN 

	     


	     
	 FORMDROPDOWN 

	   
	     

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	   

	 FORMDROPDOWN 


	   
	 FORMDROPDOWN 

	     


	     
	 FORMDROPDOWN 


	   
	     

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	   

	 FORMDROPDOWN 


	   
	 FORMDROPDOWN 

	     


	     
	 FORMDROPDOWN 

	   
	     

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	   

	 FORMDROPDOWN 


	   
	 FORMDROPDOWN 

	     


	     
	 FORMDROPDOWN 


	   
	     

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	   

	 FORMDROPDOWN 


	   
	 FORMDROPDOWN 

	     



Section G – Your recent achievements and planned improvements for your producers - this page will form part of your renewal next year.

BAFTS expects Recognised Importers to be continually aware of the need to set targets and work towards increased compliance of the FINE criteria, (section D). Although it is accepted that it is often necessary to start with a producer ‘where they are’, BAFTS requires evidence of change and improvement. Providing this evidence in sections D and G will form the backbone for your future renewal. 

The number of targets will depend on the size and complexity of the task, please give as much detail as possible. 

	Name and contact details of Producer
	FINE criteria principle no
	Main achievements during this 12 month accounting period
	Improvements to achieve during the next 12 month
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	The British Association for Fair Trade Shops, a company limited by guarantee. Registered in England and Wales. No 3990457
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	Registered address: 9 Thames Street, Charlbury, Oxford, OX7 3QL.
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